Zoom Materials for Participants Using Android Phones:

You will receive a link, likely through your email. Click on thelink to go straight to the meeting. Then
click "open zoom meetings" if prompted. If you are calling in, dial the phone numbe your closest
location. Enterthe meeting ID and Passcode when prompted.

1:00 Zoom Link

<«
Paliick, howrasa T. (BIIA) <Knowrasa.l Palrick@biia.wa.gov> bl
To KTfatrick 12:46 PM

Knowrasa Pagfck is inviting you to a scheduled Zoom meeting.

Topic: Zo;
Time:

Materials Meeting
23, 2020 01:00 PM Pacific Time (US and Canada)

infloom Meeting
s://z00m.us/{/99738977188?pwd=UIBvL3JEV3hVVTI2ZVNAZXI6a0QyQT09

Meeting ID: 997 3897 7188

Passcode: 417296

One tap mobile
+12532158782,,99738977188H,),,,,04,,417296# US (Tacorma) )
+13467487799,,99738977188#,,,,,,04,,417796# US (Houston)

Dial by your location
+1 253 215 8/82 US (1acoma )
11346 248 7799 US (Houston)

+1669 900 6833 US (San J
+1929 205 6099 US (New
+1301 715 8592 US (Germantown)

. PROPOSUSO SN )

You may need to wait untilthe host starts the meeting if the judge has not started the meeting.

- Waiting for the host to start this meeting

Meeting ID: 956 0607 0549
Date: Thu, September 3
Time: 9:30 AM

If you get a screen asking you to enter your name, please enter your full first
and last name.

Please enter your name

Galaxy S9+

Cancel OK



Once the meeting has started, you will be in the "waiting room" until you are admitted to the main
session.

Please wait, the meeting host will let you
in soon

Click “Call overinternet;’ if prompted. This is preferred to you calling in separately.

Call Over Internet

Toolbar: Usually along the bottom of your screen you will see atool bar. If your camerais off or you are
muted you will see yed lines through your microphone or camera. You may see a message from the
host/judge requestjng that you turn on your camera or unmute. Click on these buftons to turn on your
camera and unmutg.

D,

Unmute Start Video Participanis

The host would like you to un

v
Stay muted Unmute




Participants Window: If you open your "participants" window at the bottom of your screen, you will
have options such as: "rename" and "raise hand". Depending on the judge's view, the virtual hand raise
may be seen easier than ajreal hand raise. Iffyour full name is not listed, please select "rename". You
should alwaysuse your full first and last name in BIIA proceedings.




More Window: If you qpen the "more" menu at the bottom of your screen, you will see options to allow
you to "chat" andselect a i

Raise Hand
Hide Non—-VVideo Paticipants

Show Name when PartNgcipants Join

(GEE>,

Unmute Start Video Participants

Breakout Rooms

If parties need to speak outside the presence of others, the judge can put the parties in a breakout

room. When the judge initially opens the breakout rooms, you will receive a pop-up inviting you to join
the room. The judge will advise whether you should select "join" or "later". Ifyou need to go to the
breakout room later, click "join breakout room" in the top left corner of your screen. This butte
available until the judge opens breako

is not

The host is inviting you 0 join Breakout
Rooms: Breakoyt Room 1

Join Breakout Room



Once in the breakout room you can "ask for help" if you need the judge to join you in the breakout
room. The judge may then join you i the room.

Ask for Help

When you are ready to leave the breakout room. Click leave, but be careful to only leave the breakout
room. DO NOT CLICK "LEAVE MEETING". If you [mistakenly leave the meeting, re-join by clicking on the
original invitation link.

Leave Breakout Room

Leave Meetil

Screen Sharing

You are able toshare content, by clicking on the "share" button in your toolbar. A new dialogue box will
open.

Microsoft OneDrive
Google Drive

Box

FPhoto

Docurment

wWeb URL
Bookmmark

Screen

Share Wwhiteboard

(GEE>)

Start video Participants

Here is a link to Frequently Asked Questions providedby Zoom.



https://support.zoom.us/hc/en-us/articles/206175806#h_bd83fa44-e32f-47b6-8fd6-0e2d1eb6077b

